Dear ………,

We are PhD students in the lab of …………. at ……………. and would like to invite you to present a seminar on your very nice work on ………………… Our research focuses on related topics and would very much like to get an opportunity to discuss your work with you. 

The seminar will be part of the weekly seminar series of the Graduate School Cancer Genomics & Developmental Biology (CGDB). There are about 150 PhD students in our school, which come from a number of research groups at Utrecht University, the University Medical Centre Utrecht and the neighboring Hubrecht Institute (see www.cgdb.nl ). 

The seminar will be held at the Hubrecht Institute in Utrecht, which is about one hour from Amsterdam airport. The Graduate School will cover the costs of your travel (economy class) and your accommodations for a maximum of two nights in Utrecht. In addition, you will receive a modest fee. We will act as your hosts during your stay, arrange your hotel and assist you with your travel within the Netherlands if needed.
We invite you to present the seminar on the regular CGDB seminar day and time: Thursday at 16.00 hrs. The following dates are still open in the seminar schedule: …………We hope that one of these dates is suitable for you to travel to the Netherlands and that you can accept our invitation. 

We are very much looking forward to your reply.

Kind regards,

