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Graduate School of Life Sciences

Training and Supervision Agreement

for PhD students
Version December 2010
Approved by the Board of Studies December 16th 2010

Approved by the Deans December 13th 2010

The Training and Supervision Agreement of the Utrecht University Graduate School of Life Sciences
 (GS-LS) specifies rights and duties of the PhD student and his/her supervisors with respect to training and supervision during the PhD track. The purpose of this agreement is to safeguard the quality of the training and supervision of PhD students.

§ 1. The PhD student
 

	name 
	
	prefix:
	
	initials:
	

	academic education 
	

	date of birth (dd/mm/yyyy)
	

	work e-mail address
	

	Type of appointment (select one)
	AIO (PhD student)
	AGIKO/ AIOS/ ADIKO/ ZAPIKO

	(Medical) specialist

	external candidate

	appointment (dd/mm/yyyy)
	start date:
	
	end date: 
	

	Faculty of appointment
	

	department / division
	

	project title


	


PhD programme (choose one):

 FORMCHECKBOX 

Biomembranes 

 FORMCHECKBOX 

Cancer Genomics & Developmental Biology 

 FORMCHECKBOX 

Cardiovascular Research

 FORMCHECKBOX 

Clinical & Translational Oncology 

 FORMCHECKBOX 

Clinical & Experimental Neuroscience 

 FORMCHECKBOX 

Cognition & Behaviour 

 FORMCHECKBOX 

Computational Life Sciences 

 FORMCHECKBOX 

Drug Innovation

 FORMCHECKBOX 

Environmental Biology

 FORMCHECKBOX 

Epidemiology 

 FORMCHECKBOX 

Infection & Immunity

 FORMCHECKBOX 

Medical Imaging 

 FORMCHECKBOX 

Molecular Life Sciences

 FORMCHECKBOX 

Regenerative Medicine
 FORMCHECKBOX 

Toxicology & Environmental Health

Note that by choosing a PhD programme, you also declare to meet the entry requirements of that programme. Questions regarding the entry requirements may be addressed to the programme coordinator.

§ 2. Supervision 

Name of supervisor (‘promotor’) 
:

min. individual supervision per year: 1 hrs/month
Name of daily supervisor (‘copromotor'):


min. individual supervision per year: 4 hrs/month
Affiliation of daily supervisor
:
if agreed upon otherwise, the supervision should be specified in an annex to this agreement 
In case of long-term absence of the daily supervisor his/her obligation to fulfil this agreement will be taken over by: 
Title and name
: 

Position 
: 

Affiliation
: 

§ 3. Proposed training programme 

PhD students engage in training during the entire PhD period, particularly during the first few years. The proposed training programme, which must be listed in its entirety, should be constituted as follows:

· training should comprise a minimum of 5 credits
 for each year of research appointment, which will be at least 2 years and no more than 4 years. 

· at least 40% of the total credits should be spent on programme-specific courses (of the PhD programme to which the PhD student has been admitted).

· at least 20% of the total credits should be spent on general courses.

· at most 20% of the total credits should be spent on symposia/conferences.

Course accreditation will be performed by the GS-LS. For courses or other training elements not accredited by the GS-LS or by the Research Institute/ UMC Utrecht Research Programme, the level and credit load should be justified in an annex to be signed by the supervisor and attached to this agreement. 

	Proposed training programme (courses)
	
	

	Training offered by the PhD-programme (min. 40% of total) 
	Organising Institute
	credits1

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	General courses (min. 20% of total)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Other Training
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL (at least 5 credits/year of research appointment)
	
	



Amendments to this section are subject to § 6.

§ 4. Reporting

4.1 The PhD student must prepare annual progress reports. No later than 1 month before the end of each consecutive year of research
, and prior to the regular annual interview, the PhD student provides the supervisor with a progress report according to the guidelines provided by the GS-LS (see end of this document). Signed copies of the annual progress reports are kept in the ‘PhD training and Supervision CV’ (see § 4.3).

4.2 The supervisor is responsible for the timely planning and conducting of annual performance appraisal interviews ('R&O interview'), including the authorization of the continuation of the PhD candidacy before the end of the first year (go/no-go decision), in accordance with Faculty guidelines and regulations. The GS-LS requires that the annual interview addresses the annual progress report as well as the following elements: training and supervision; workplace and research support; any changes to the original ‘Training and Supervision Agreement’; the planning and the status of the dissertation (starting from the end of year 2); execution of teaching tasks; future plans/prospects and the long-term career development of the PhD student. The outcome of the annual interview is reported to the personnel department (P&O), which keeps the personnel file of the PhD student.

4.3 The PhD student keeps a ‘PhD training and Supervision CV’. The ‘PhD training and Supervision CV’ contains all documents pertaining to the student’s progress in his/her personal training programme and in the overall PhD programme, as indicated by GS-LS guidelines. Throughout the PhD period, the ‘PhD training and Supervision CV’ should be readily available for monitoring either by the GS-LS or by the Research Institute/programme. No later than 3 months prior to completion of the PhD track, the PhD student finalizes the ‘PhD training and Supervision CV’ in consultation with the supervisor, according to GS-LS guidelines, and submits the complete ’PhD training and Supervision CV’ to the below mentioned administrative office of the Faculty of appointment.

§ 5. The PhD Training Certificate of the Graduate School of Life Sciences

Only if the ‘Training and Supervision Agreement’ is formally approved and when the requirements of the GS-LS with respect to training and supervision of PhD candidates are fulfilled, will the PhD candidate be eligible to receive a graduate school certificate. The head of the department (Faculty of Science; Faculty of Social & Behavioural Sciences), the director of the Institute of Veterinary Research (Faculty of Veterinary Medicine) or the division manager (Faculty of Medicine/UMC Utrecht) advises the ‘Board of Studies’ of the GS-LS on the PhD candidate’s qualification for the certificate. 
§ 6. Amendments

Any changes to this agreement must be discussed in the annual interview (§ 4.2) and must be recorded in the written report thereof.

§ 7. Compliance with general rules and regulations

This agreement will comply with Dutch law, the doctoral degree regulations of Utrecht University, the collective labour agreement of the Dutch universities (CAO NU), and the regulations regarding the PhD training offered by the PhD Programme specified in § 1. 

§ 8. Annexes 

· Form 1: Request for Exemption and Admission to Doctoral Studies (required!)

· If applicable, indicate other annexes added to this agreement here: 

§ 9. Signatures

Name
Signature
Date

PhD student:


Supervisor:

Daily Supervisor:

Financial Manager

(not required for students of the Faculty of Science):

Director/coordinator of 

the PhD programme
:

§10.  Approval of this Training and Supervision Agreement by: 

-
the Head of the Department (Faculty of Science, Faculty of Social & Behavioural Sciences), or

· the Director of the Institute of Veterinary Research (Faculty of Veterinary Medicine), or 

· the Division Manager (UMC Utrecht)


With the approval the undersigned declares that this PhD track fits in with the research programme of the department/faculty/division and takes the responsibility for monitoring of the PhD track including the administration of progress and reporting thereof.
 

Utrecht, date: 

Name
Signature

After completion and signing of this agreement, please send the original agreement and all annexes to:

- The P&O department, Budapestlaan 6 (Faculty of Science), or

- The head of the department (Faculty of Social & Behavioural Sciences), or

- The director of the Institute of Veterinary Research (Faculty of Veterinary Medicine), or 

- The division manager (UMC Utrecht) 

Copies should be sent to the supervisor and the coordinator of the PhD programme. The PhD student keeps a copy for his/her ‘PhD training and Supervision CV’.  
The original agreement will be kept on file by the administrative office of the faculty of appointment (P&O dept. for the Faculty of Science, the Faculty of Social and Behavioural Sciences, the P&O dept. of the division for UMC Utrecht, and the office of the Institute of Veterinary Research for the Faculty of Veterinary Medicine). 
The supervisor is ultimately responsible for the delivery of the ‘Training and Supervision Agreement’ within 3 months of the starting date of the PhD track.
§ 11. Mentor appointed:

On the request of the PhD student a personal mentor can be appointed. A mentor is a person tot turn to in case of problems, who may act as contact person and intermediary for the PhD student. Therefore, the mentor is a staff member who is independent of the student’s research project. 
The PhD student may send a request for a mentor to the administrative office of the faculty of appointment  (see above).
Name
: 

Affiliation
: 

AGIKO, AIOS, ADIKO, ZAPIKO information form

To be completed only by PhD students in clinical training 

PhD students in clinical training (human and veterinary medicine; pharmacy) are regarded as regular full-time or part-time PhD students, i.e., all rights and duties of the ‘Training and Supervision Agreement’ apply to all parties involved. Because of the specific circumstances related to the clinical activities of these PhD students, additional information is requested including the approval of the research supervisor and the clinical training supervisor, who are asked to sign this form.
name of PhD student
: 

name of research supervisor (‘promotor’)
: 

name of clinical training supervisor (‘opleider’)
: 

1. 
Agreement period (total)
:
             years 

time dedicated to PhD research (in total)
:            years

time dedicated to clinical training (in total)
:            years

For the entire agreement period indicate in the box below how the time devoted to research and other (clinical) tasks will be divided (provide sufficient detail for the director of PhD Programme to judge the activities of the PhD student, and avoid too much fragmentation of research time).
	


2. 
Proposed training programme (total)
: 
      credits

If the total load is less than 5 credits/year of research appointment, or if the proposed courses are a point of issue, indicate in the box below why you are unable or unwilling to adhere to the rules for the general PhD track as specified in § 3 of the ‘Training and Supervision Agreement’.

	


Please note that the training component of the regular PhD track should comprise a minimum load of 5 credits/year of research appointment. Subject to the director’s approval, some courses that form part of the clinical training programme for specialists may be brought in as well. If the training programme comprises less than 5 credits/year of research appointment, or in the event of controversies, the person responsible for approval of the ‘Training and Supervision Agreement’ is requested to submit the ‘Training and Supervision Agreement’ to the ‘Clinical Chamber’ for approval. 

3. Reporting

The general requirements for reporting are specified in § 4 of the ‘Training and Supervision Agreement’. For part-time PhD students, however, reporting and other deadlines stated in the ‘Training and Supervision Agreement’, such as the ‘go/no-go’ decision deadline, may be extended proportionally. 

4. Signatures

This form is part of the ‘Training and Supervision Agreement’ of all PhD students in clinical training and should be completed and signed by the persons indicated. 

Utrecht, date: 


Name

Signature

PhD student


Research supervisor


Clinical training supervisor

Specialists’ information form

To be completed only by registered specialists or clinical pharmacists 

Because of the specific circumstances related to the PhD-track of registered specialists and clinical pharmacists, additional information is requested including a recent ‘curriculum vitae’ and a detailed overview of previous clinical and research experience.

Name of PhD candidate
: 

Name of research supervisor (‘promotor’)
: 

1. 
Duration of the PhD-track (total)
: 
years 

time dedicated to PhD research (in total)
: 
years

time dedicated to clinical training (in total)
: 
years

For the entire PhD track please indicate in the box below how the time devoted to research and clinical and management tasks will generally be divided. When applicable, please provide an overview of previous research experience relevant to the PhD research project. 

	


2. 
Proposed training programme (total)
: 
credits

If the total load is less than 5 credits/year of research appointment, describe in the box below why you are unable or unwilling to adhere to the rules for the general PhD track as specified in § 3 of the ‘Training and Supervision Agreement’.

	


Please note that the training component of the regular PhD track should comprise a minimum load of 5 credits/year of research appointment. If the training programme comprises less than 5 credits/year of research appointment, or in the event of controversies, the person responsible for approval of the ‘Training and Supervision Agreement’ is requested to submit the ‘Training and Supervision Agreement’ to the ‘Clinical Chamber’ for approval. 

3. 
Reporting

The general requirements for reporting are specified in § 4 of the ‘Training and Supervision Agreement’. For registered specialists who combine their research with clinical duties, however, reporting and other deadlines stated in the ‘Training and Supervision Agreement’, such as the ‘go/no-go’ decision, may be extended proportionally.

4.
Signatures

This form is part of the ‘Training and Supervision Agreement’ of all registered specialists and clinical pharmacists who apply for a PhD degree and should be completed and signed by the persons indicated.

Utrecht, date: 


Name
Signature

PhD student


Research supervisor


Guidelines for the ‘PhD training and Supervision CV’ 

The ‘PhD training and Supervision CV’ provides a cumulative record of written evidence pertaining to the training and supervision of the PhD student. The PhD student is responsible for the accuracy and completeness of the contents of the ‘PhD training and Supervision CV’.

In order for the PhD student to be eligible for the graduate school certificate, the ‘PhD training and Supervision CV’ should contain at least the following:

1. A copy of the completed and signed Form 1: Request for Exemption and Admission to Doctoral Studies 

2. A copy of the completed and signed Form 2: Approval of Manuscript and Proposed Composition of Assessment Committee

3. A copy of the completed and signed ‘Training and Supervision Agreement’ and signed copies of amendments to the agreement

4. Written evidence of successful completion of all elements of the training programme as described in § 3 of the ‘Training and Supervision Agreement’ 

5. Signed copies of all annual progress reports 

6. Lists of publications (printed or in press), manuscripts (submitted or in preparation) and abstracts authored or co-authored by the PhD student; evidence of conference/meeting attendance; evidence of prizes/awards; and evidence of training and supervision activities and (international) collaboration involving the PhD student 

7. the completed and signed GS-LS Exit Form, which finalizes the PhD training and Supervision CV 

Throughout the PhD period, the ‘PhD training and Supervision CV’ should be readily available for monitoring either by the GS-LS or by the PhD programme. No later than 3 months prior to completion of the PhD, the PhD student completes the ‘Training and Supervision CV’ in consultation with the supervisor, according to these guidelines, and submits the completed ‘PhD training and Supervision CV’ to the administrative office of the Faculty concerned.

Guidelines for the annual progress report

The annual progress report is an intermediate report on the progress made by the PhD student.

The PhD student is responsible for the timely preparation of the annual progress report and for its timely delivery to the supervisor. 

After reaching agreement on the contents, the annual progress report is signed by the PhD student and by the supervisor. 

Copies of the signed annual progress reports are kept by the PhD student as part of his/her ‘PhD training and Supervision CV’.

The annual progress report should contain at least the following:

A. A section on research progress made:

1. A concise description of the work accomplished during the reporting period 

2. A concise plan for the work in the reporting period to come

3. A list of cumulative results obtained in the past period, 

a. papers submitted, in press, and published so far 

b. abstracts 

c. prizes/awards

B. A separate section on educational progress made, consisting of a cumulative list of:

1. PhD courses attended and completed

2. (Inter)national activities such as participation in PhD activities; scientific meeting attendance and scientific collaborations 

3. Changes to the PhD training programme and other changes in the TSA

4. A (cumulative) list of teaching tasks carried out by the PhD student and of teaching skills attained.

Guidelines for the GS-LS Exit Form finalizing the Training and Supervision CV 

In order to complete the ‘PhD training and Supervision CV’, the PhD student must fill out a concise standard form containing:

· a checklist of all the required elements 

· a questionnaire on the PhD student’s career prospects and the PhD student’s views of the PhD training and supervision process throughout the PhD period. The GS-LS exit questionnaire will be available as from September 2010.

�	The status and authority of the Graduate School and the Research Institute are stipulated in § 5 and § 6 of the “Model Faculteitsreglement” (Utrecht University, August 30, 2006).


� 	A copy of the completed and signed ’Form 1: Request for Exemption and Admission to Doctoral Studies’ is part of this agreement and should be added as an annex to this agreement. 


� 	All PhD students in clinical training are requested to complete and sign the AGIKO / AIOS / ADIKO / ZAPIKO information sheet, which should be added as an annex to this agreement.


�	(Medical) specialists and registered clinical pharmacists are requested to complete and sign the specialist’s information sheet, which should be added as an annex to this agreement.


� 	according to the European Credit Transfer System (ECTS) 1 credit = 28 hr and 1.5 credit = 1 week


� 	For full-time PhD students this coincides with the years of appointment. For part-time PhD students, including those in clinical training or registered specialists, all the activities within the PhD programme may be extended proportionally. 


�	The Financial Manager declares that the financial requirements are met, i.e. that sufficient and structural funding is available to cover the costs of training throughout the entire PhD track.


� The Director of the PhD programme declares that the research programme of the PhD student fits within the theme of the PhD programme and that the PhD student is admitted to his programme.


�	In case of disagreement or dispute, the person responsible for approval of the ‘Training and Supervision Agreement’ can submit the agreement for conflict resolution and/or approval to the ’Clinical Chamber’. 


� Quality monitoring is under the surveillance of the Graduate School of Life Sciences.


� 	according to the European Credit Transfer System (ECTS) 1 credit = 28 hr and 1.5 credit = 1 week


� 	according to the European Credit Transfer System (ECTS) 1 credit = 28 hr and 1.5 credit = 1 week
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